	Raffle Procedures


      
The Drake University gambling license is maintained by the Accounting Office and covers recognized/authorized student groups.  

Accounting (Tammy Agey) should be notified of all raffle events for approval prior to the event taking place.  

All revenue and expenses associated with the raffle event need to run through Drake University general ledger accounts since these activities could be audited by the state.  Raffle revenue needs to be reported in 100000 (appropriate orgn) 58909 100.  Expenses would be reported in 100000   (same orgn as revenue) (appropriate expense category) (program code associated with the orgn).  An activity code should be created and used to track all revenue and expenses for the raffle.  The activity code pulls together revenue and expenses to reflect net proceeds.  This information is necessary in order for accounting to complete the report that is remitted with the sales tax to the state of Iowa.  

Student organizations would need to work with Assistant Dean of Students to figure out the correct FOAPAL.

