Drake University
Interfraternity Council & Panhellenic Council

Social Event Registration Form – 3rd Party Vendor
Co-Sponsorship Form
Forms are due 1 week (7 days) days before your event

Guest lists and party theme are due by 12:00pm the day of the event (Friday for Saturday events)

Must be Typed or it will not be accepted!!!
Section 1: General Information

	Today’s Date
	     

	Co-Sponsoring Organization
	     


	Officer
	Name
	Phone
	Email

	President
	     
	     
	     

	Risk Manager
	     
	     
	     

	Social Chair
	     
	     
	     

	Chapter Advisor
	     
	     
	     


Section 2: Event Information

	Type of the Event
	     

	Theme (to be filled in by IFC or Panhellenic officer)
	

	Day/Date of Event
	     

	Start Time
	     

	End Time
	     

	Number of Members to be Present
	

	Number of Guests
	

	Total Attendees (not to exceed fire code)
	

	Location of Event (list address & phone)
	     

	List the food that will be served
	     

	List the Non-Alcoholic beverages served
	     

	Name: Event Monitor #1
	     

	Name: Event Monitor #2
	     

	Name: Event Monitor #3
	     

	Name: Event Monitor #4
	


Section 3: Signatures (may not be typed)

By signing this form, I attest that I understand the Interfraternity & Panhellenic Risk Management Policy and my own Inter/national Risk Management policy and agree to uphold these policies & expectations.  I understand that in the event of a violation of these policies, the chapter(s) involved may be subject to sanctions imposed by the respective Council’s Judicial Board, Drake University, and my Inter/national organization.

	President
	

	Social Chair
	

	Risk Manager
	


